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In response to the revision of government occupational safety laws:
1. Replacement of “workplace” with “place of duty,” and the addition of definitions
2. Addition of workplace accident information to be reported to the labor inspection agency
3. Shift from paper-based to online reporting process, and the addition that workers applying
for sick leave due to commuting accidents on the way to and from work need to attach
documentation
FTIGISO 45001 FH B FR &0 22K
A4 2020.09.08 New addition of ISO 45001-related requirements
EBIEHERE S 25 TIN5 N & = E-04-A006-F01
Ab 2022.01.14 Correction made to corresponding form name: Place of Duty Accident Report Form (E-04-
A006-F01)
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1. BBY Purpose
BRI ELEEENER - TLORE - 217 ~ e - W ETab RILETEH -
W EAHEA BRI S KB E K EMET -
To investigate all occupational accidents through the collection, analysis, and review
of event details; to establish preventative and corrective measures; and to ensure the
submission of reports to related departments and the compilation of occupational

accident and injury statistics.

2. #B[E Scope
21 BHAYZR  NARSSEGPIFSETNEESHEBEXEFNE Y -
Applicable Situations: all injuries, accidents, and occupational diseases that occur

in Advantech places of duty.
2.2 B AR - )<“< TEEE - E2mBk - EESH - KBSEW - MER

=N E S
Applicable Circumstances: instances involving fire, workplace injury, chemical
leaks, near-miss incidents, traffic accidents, factory equipment accidents, etc.

3. #£E Responsibilities
3.1 EHUEBEMmIRL ¢ BB -
Accident Reporting: the department in which the event occurred.
32 RRIDTRAEZHER | BTEURMEBEAE -
Root Cause Analysis and Improvement Actions: the department in which the
event occurred and related personnel.
33 WZEMKRER  F1LZEZHERE -
Improvement Tracking and Verification: Labor Safety and Health Department.
3.4 FoixRFHEER DN ZEHETRE -
Record Keeping and Data Analy5|s. Labor Safety and Health Department.

4. FEF Definitions
4.1 SENSFR
Place of Duty:

411 REPENFED - HEEMMER - B LETRENRESHE V5
PIT -
For the duration of the labor contract, the place where the employer assigns
laborers to carry out work services to fulfill the terms of the contract.

412 BEFFEERNUS SEB 25070
The actual place where self-employed workers engage in work.

413 EMZTIFGMEBEE NEBAEERSEH IAE  BRIESSH
Z3GFh
The actual place where other people engaged in work and directed or

supervised by the responsible people in workplaces engage in work.
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42 T1RgP - RIEZSESEMT - BEXET BRI IEREERFRS
FH 2 NPhaExfc - 8B 750 -
Workplaces mean, within the place of duty, the place where the person who accepts
the employer’s direction or the interim employer’s handling of related laborer
affairs can direct and manage.
43 1E2E5P - TAEGPPS - (It S E 2 LIFBRPER 25T -
Job Sites: places where work for specific purposes takes place within a workplace.
4.4 KB OEBEXERSESN
Occupational Accidents: include occupational accidents and injury accidents.

441 BEXE  BRSEGRZEZRY) - &% - R 8 - (B2 m

RES - ER - MES WT@%E@J&EMH"J&%LEI%I%LZ**D?E% :
SE ~ BEESIET - = TITHRIG ) PRt 7B EM -
Occupational Accidents: any diseases, injuries, disabilities, or deaths of
workers caused by buildings, machinery, equipment, raw materials,
materials, chemicals, gases, vapors, dusts, etc., at the place of duty, or as a
result of work activities, or due to other occupational causes. Includes traffic
accidents which occur during the execution of job duties.

442 BSEZN ST ~ HR - 5% BERIEMBRZ ABEREW
FH - NESFHBERPRENABERE KK - EPHEMN - 7N
HMAEESH -

Injury Accidents: unexpected events that result in deaths, diseases, injuries,
disabilities, damages, or other losses, such as work-related injuries, fires, or
acute poisoning accidents that occur during work; also referred to as “damage
events.”
45 EESH  BESH( SHOESIREESFSNNSE ) EXREER - BE -

BESEMBRNE S ERE Y -

Near-Miss Incidents: sudden events (that cause or may cause an injury or accident)

that do not result in diseases, injuries, disabilities, damages, or other losses.

. E2EAE Procedures
5 1 BXSH 2 ER
Classification of Occupational Accidents

511 BEESN MAABSRRMAEBRREE ZSH - ANEEEES -
Minor Injury Events: events that can be handled by factory or first aid
personnel, and do not require professional medical services.

512 RPESESMW . FEELE - BAFEKRSE -
Moderate Injury Events: events that require medical treatment, but do not
require hospitalization.

5.1.3 EAKE :
Severe Injury Events:
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5.1.3.1 34 KK - BIESHE -
Fires and explosions.

5132 BEEEVERRER L HBESE -
Leakage of hazardous materials that cause public harm.

5133 HEXBREENMEBA=-_TBMU LA BFELaEMU L2
FiE -
Other accidents or conditions resulting in property damages that exceed
NT$300,000, or require hospitalization or more involved medical care
for victims.

5134 HEEMAEBEEZKEEN -
Other accidents that cause public harm.

5.2 K S ERSH 2 &R
Protective Measures for Occupational Accidents, Incidents, and Near-Misses
521 prElAaZENAERBAE S BEHm ; N8EHR.....5 -
Advantech has certified first aid personnel and basic medical supplies on
standby, such as first aid Kits, etc.
5.2.1.1 BEIMFBECHREEEM 7 HmEhc2H oA -
General Affairs Departments will conduct regular checks to ensure first
aid kits are fully stocked and usable.
5.2.2 HlF]"S T 22 @ETIEFRI” (B-007) ~ SEHBRBRIFEREES
ERAEAFEEFHINHERE TAITIFRE 222 MEBIKIE -
The establishment of the “Occupational Safety and Health Code of Conduct”
(E-007), operations and maintenance instructions for various machinery and
equipment, and related operational control documents to act as safety guidance
for workers during the execution of their job.

5.2.3 MEE T #15 - B8 LIl EREIERE FEmployee training and
resource management procedure” (H-001) e B AT HAIE SR E - 7

I IERIBATLE -

Newly-hired employees should complete pre-employment training in
accordance with the “Employee Training and Resource Management
Procedure” (H-001). Only those who qualify and receive certification can
officially begin work.

524 THASHKEERSH ZREER - DIBERZEDEANR - £E
CRITFKEFR 20 -
Regularly share the results of occupational accident and near-miss
investigations, as well as relevant work safety and health news, to facilitate a
disaster prevention mentality among employees.

5.3 RIS MR EE
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Occupational Accidents Management
531 T1FEEMAMEE L KMAEEFIER)ZEHNE MK EE
First Aid and Management of Injured Workers (Including All Employees and
Contractors in the Factory)
TSP TFERER - BEZMIONES REFERZI - WH
Z LEZPINE S /FE T B IREBRE LIS M e MiFes L2 25
TEBER -

If a worker in injured in the workplace, nearby colleagues should aid in their
timely rescue; if necessary, the supervisor in charge of the workplace will
contact General Affairs or Labor Safety and Health staff to assist in handling
the situation.

5.3.2 BA KK EIE

Fire Management

TARG R IS8 A K I + S&3R KA A B 1B A B K AR F KAk
o WEREWVHERE I ERIE | A LIF S ABRIoIZSINER & - Al
ARG ASER ; NFETAR TSP AESGIR - B E

SEBYHE” (B-05-A001)HETTiE=AK BB IR -

If a fire occurs in the workplace, the person that discovers the fire should
promptly determine the type and condition of the fire, and take the
corresponding measures to deal with the situation. If the fire is deemed to be
manageable by employees, then on-site workers will be tasked with
extinguishing the fire; if the fire cannot be controlled, employees should
immediately call and notify the relevant fire and emergency services in
accordance with the “Fire Emergency Treatment SOP” (E-05-A001).

533 EASMPHSENNEE
Acute Poisoning Management
5331 KEVEMWBEBE - RIFESERPAERENEERRZEE
E;
Verify ventilation systems are working properly to lower the
concentration of harmful gases in the air down to safe levels;
5332 BHMZEAE - WEFBEMBRMIZNS LZE@TRAERM
ES=3
Rescue any victims, and, if necessary, contact General Affairs or the
Labor Safety and Health personnel to arrange for the transportation of
victims to the hospital,
5.3.3.3 IEEHEMASRBEZ ST - WEREEEIER
Instruct other personnel to evacuate the site and carry out relevant
protective measures; and

5.3.34 HRIRZ SR REGEER -
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Eliminate the source of contamination and lower the chances of further
harmful repercussions.

5.4 B SEMEEESH 7B BIEW
Notification and Reporting of Occupational Accidents and Near-Misses
541 B4 BIXBWEALR - BUullANZBNTEewENE@HEER
ANB - MEMBEINS TL2TERARMKE 2N - WEFEZUER
BN EBRBAMNIOAER  BIRKEZSRBNSIEEBEABLTR
WiEH PEEEU LB BEKZRBNERLIBNEEEE T

Notification: when an occupational accident occurs, the supervisor of the
department should be notified immediately; safety and health management
personnel, General Affairs, or the Labor Safety and Health Department
should also be informed about the situation; and nearby personnel should be
notified by siren or broadcast, if necessary. Depending on the severity of the
event, first aid or professional medical personnel should be notified to
initiate treatment; in injury events of moderate severity or above,
arrangements must be made to transport victims to a hospital or 119 must be
called to request an ambulance.

5.4.2 NElETR - BEEAKER - BRARKERNST ZER - K FIRR]
AEFBEUZETEEER—/NELINEOBEINASRS EEWS
Internal Reporting: in the event of a severe injury accident, the supervisor of
the department where the event occurred should report the following key points
to the factory manager or the highest-ranking human resources supervisor
within one hour of the accident:

5.4.2.1 OJfF
When
5.4.2.2 @A
Who
5.4.2.3 10]&
Where
5.4.2.4 {05
What
5.4.25 &0
Why
5.4.2.6 4010
How

5.4.3 HpEBIELS

External Notification
5431 BAEFTKE - KEZREHEABGE — AL ERBEFEKEZREXA
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HaE— AL - BFEBEER - BROZEZZHR - B - AR
BEIEEERE  ZEBEEEABSS L2 BHERERR V)

AR SS E i E s -

In the case of an event that results in death, injuries to three or more
people, or where one or more people require hospitalization due to the
event, the employers shall not disturb or damage the event site except
for the provision of necessary first aid or emergency rescue. Safety and
health personnel or the Labor Safety and Health Department should
notify a labor inspection agency within eight hours of the occurrence of
the event.

5432 EHHEKBIEMAEBEER - BR—/NSRBRDEBI AKX B
BUG S BUSHEEN -
In the case of an event that causes public harm, the fire department or
the responsible local authority should be notified within one hour of the
occurrence of the event.

544 B=fRIE  ZEPFIERRAREANEBZE N - RER - BEY - BZY
Z AR g B S EmE R E AL - BIIEXKE 2B~ Bk -
Emergency stop: the department should cut off the power supply or sources of
hazardous or harmful materials without affecting the safety of personnel, and
immediately stop the machinery or device that caused the accident, to prevent
the spread or worsening of the situation.

545 238 . 38 - BEEEUANEE - WIBAAFmEEE -

Management: managers and supervisors should respond to the event
immediately, and notify General Affairs for assistance in handling the situation.

5.4.6 ®E  RIFELE - KK - BEYRREXEZREAE  BREFEHZE &
 ZEBENUETERUBILIZZ A L2 BIESHABRBELZZTEM
Evacuation: in the case of events such as explosions, fires, and leakage of
hazardous substances which are likely to cause harm or danger through their
spread, the department supervisor should immediately evacuate personnel to a
safe location using secure procedures and routes.

547 2REEIE | REMFERERR - A TaE2MAE - BILUEESR

RilgiemB X E LA TR RS -
First Aid Treatment: before being able to receive treatment by medical
professionals, the company’s qualified first aid personnel will administer
appropriate first aid to assist the victim in preserving life or alleviating
suffering.

548 EESHRARN M ABSQMFER - NWHABAEDS LLEH
FERBEW - BN SN - BRIMASHAS (2%25.4.2) © M5
NBBUBHEBEZENS LTL22EEE -

When a near-miss event occurs, factory personnel should notify General Affairs,
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while Advantech Neihu Headquarters personnel should notify the Labor Safety
and Health Department. There are no limitations regarding format or method,
but the details of the event must be stated (refer to 5.4.2). General Affairs can
compile and report near-misses to the Labor Safety and Health Department on
a monthly basis.

55 BIXSEWHEEESH RS KR!
Investigation and Data Compilation of Occupational Accidents and Near-Misses
55.1 KEFHERBRMNENZ - BROMNEREIR S - AMEBENKITIRS

PUEER K EFE -
When an event occurs, the event site should be protected and not disturbed or
damaged except to provide necessary first aid or emergency rescue, in order
to facilitate investigation.

5.5.2 Bk SRS

Investigation of Occupational Accidents:

5521 EREK - PESESNE  ZBUTESRSEMFEIFAZEE
FESKE DT - Fo 3 E K EWNER I H G W 25 300 L RE -
R_HRNERLHFSHESH SRS ES" (E-04-A006-

FO1) - %5 T2 @EEENITRIK AT -

When minor or moderate injury events occur, the supervisor of the
department in which the event occurred should convene the relevant
departments to conduct risk analysis in order to determine the root cause
and jointly propose actions to be taken to prevent the recurrence of the
incident. This group should fill in the “Werkplace Place of Duty
Accident Report Form” (E-01-A006-F01) and submit it to the Labor
Safety and Health Department within three days.

55.2.2 EREEAKER  ZEBUEXEER _ T/ NSANBER 44505
SENGITEINEMIRS S (E-04-A006-F01) - X5 T L2 RTE ;
EROAR BIRWIARSZEERER - BLIORERTITE - W
R=HA M  S1Z=@ERREELHESHS I SIEIN
S =5 Z7(E-04-A006-F01) Z FE LRI A T B5 & PT/NVHETIRE
gt - BRI IEHRE BRI ERCHREASESEE

AN

When severe injury events occur, the supervisor of the department in
which the event occurred should fill in and submit the “Werkplace Place
of Duty Accident Report Form” (E-01-A006-F01) to the Labor Safety
and Health Department within twenty-four hours; if the supervisor is
unable to complete the form within the above time limit, they can notify
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the department verbally or by phone, and submit it late within three days’
time. On receiving a “Weorkplace Place of Duty Accident Report Form”
(E-01-A006-F01), the Safety and Health Department will immediately
establish a cross-departmental team to investigate and review the
accident, discuss and propose preventive measures, and submit the
results of their review to the highest-ranking human resources supervisor
for approval.

552 BIXSH#ET S L L EEEBRMEBESHNENIRL 255 E)
ST BHIREE" (E-04-A006-FOL) - FREMETIIHMRE -
matHEl &> (OEARHIINE ) AEEHAEREXNERRER - WR
BHTH B (BAREER ) QT 2S5 HRE BRSPS - S8
ERHR WA AR B-R 0 HP—HEr . B-HT5E
HEBEETSEREWHE -

Compilation of Occupational Accident Statistics: the Safety and Health
Department will compile occupational accident statistics at the end of each
month according to any received “Werkplace Place of Duty Accident Report
Forms” (E-01-A006-F01). The resulting “Occupational Accidents Report”
(formatted according to regulation) must be submitted regardless of the
occurrence of accidents each month, and should be submitted online before the
10" of each month (delayed to the next business day if the 10" falls on a public
holiday) to the local labor inspection agency. If submitting the “Occupational

Accidents Report” by paper, one copy should be kept on company record,
while the other should be mailed or faxed to the labor inspection agency.

553 BXSWHEERSH  Fat0N S 1LEZsmETESFETRNKEE
BEHR2EBGET - UHAeT D NMEREWRELZEHEENREAS
HEtEE%Z  DEFSTUAMM BEBSHERESA (N AL
EWNITR  AZENEE BRAR..F) SIRBAMSAZE T HE
5 ARSI ZEFFRETE— DT ZONERS - GERERZEE
BRARIASESETERR -

Statistical Analysis of Occupational Accidents and Near-Misses: the Labor
Safety and Health Department shall compile and tally the statistics for
occupational accidents and near-misses every year; submit their statistical
analysis to the Health and Safety representatives (HSRs) and highest-ranking
human resources supervisor for review; and announce this data when
necessary. If the number of near-misses in a specific category (e.g. unsafe
behavior, unsafe equipment, environmental factors, etc.) appear frequently or
shows a cyclical trend, the Labor Safety and Health Department is
responsible for conducting a more in-depth analysis and review, and

presenting their results to the HSRs and highest-ranking human resources
supervisor for approval.

i
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554 FIMIRBSHBBELEGEREFRM MIIER Q#E%ﬁ)i**@]%ﬁﬁﬁ%

S 5= (E-04-A006-F01) ~ RBSEWE S ANEGHE - BIERIBAS
WiIR% B KBl 2EEHE -
Workers applying for sick leave due to commuting accidents on the way to and
from work need to attach the following documentation: Werkplace Place of
Duty Accident Report Form (E-04-A006-F01), Record of the Parties Involved
in a Road Traffic Accident, an accident scene diagram, and a diagnosis
certificate from a hospital or clinic.

5.6 FoikRFEE BXBERHFELE—EHS LIZ22BERERRE - —RKE
WS 2MMR FLE - EFRBERZAERS - M2VMRF=TFLULE

Record Keeping and Management: Occupational accident reports and related
records should be maintained by the Labor Health and Safety Department. General
accident reports should be kept for at least five years; if an investigation report
regards occupational disease, it should be kept for at least thirty years.

6. SFFHZRE Forms Used
6.1 IAFEHRZ IS RINSEMERE S (E-04-A006-F01)
Woerkplace Place of Duty Accident Report Form (E-04-A006-F01)
6.2 BT HImE (HOEREREET) -

Occupational Accidents Report (formatted according to regulation)

. 2F % Reference Documents
7.1 S 1L HE T EFAI (E-007)
Occupational Safety and Health Code of Conduct (E-007)
72 BTHIMAEREEZR (H-001)
Employee Training and Resource Management P rocedure (H-001)

7.3 XKKBEZREIEHZE (E-05-A001)
Fire emergency treatment SOP (E-05-A001)
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